
Los Angeles County Fair
Preparation Kit

May 5-29, 2023
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OUTLINE FOR CONDUCTING A
 L.A. COUNTY FAIR TRAINING

I. WHO ATTENDS THIS FAIR MEETING?
   A. All who will be involved: teachers, storytellers and hosts.
   B. If you include your prayer warriors, they will be more aware of and be ready to pray.

II. WHAT TO TEACH:
A. A testimony from last year and results of last year. 

B. LESSON MATERIAL
    1. Demonstrate the Wordless Book lesson (8-10 min.) 
    2. Include the invitation and counseling.
    3. Explain and demonstrate how to invite the children into the booth. These are your key people.      
    4. Emphasize that they have 8 - 10 minutes maximum time.

C. HANDOUTS
     1. Show the items to be given away in the booth. They are to be given to those who hear the story, 

not to people just passing by.

D. EXPLAIN REPORT SHEETS
     1. Give them a Story teller's report sheet when you demonstrate how to fill it out!!! Help them.
     2. Day's end tally sheet - on the wall in the booth. Story teller report sheets are to be totaled and 
the sum recorded on the day's end tally sheet by the the last person at the end of the day!!!! PLEASE.  

E. DUTIES AND INSTRUCTIONS (Please cover these 2 pages)              

F. YOUR DAYS ASSIGNMENTS (see personnel sheet)
      1. Note: Time for each assignment. Stress that we must remain at the booth at all times. You 

would not want to be responsible for losing our status at the LA Fair. 

 G. EXPLAIN TICKETS, PARKING, ETC. (give out maps) BE SURE THEY KNOW WHERE THE 
BOOTH IS LOCATED.





DUTIES & INSTRUCTIONS FOR FAIR WORKERS
"Let all things be done decently and in order."  I Cor. 14:40 

DIRECTOR OR APPOINTED TEAM CAPTAIN
1.  Enlists Fair workers and conducts Fair training for all serving in the fair.
2.  Responsible for seeing that all is in readiness for the day.
3.  Makes sure the booth remains adequately manned at all times.
4.  Assists story tellers and outside workers. (hosts and hostesses)
5.  Totals all records for the day, then adds it to the tally sheet (on clipboard located in the booth).
6.  Make sure the booth is cleaned up and properly closed at night.
7.  Check supplies needed for the next day and notify the State Office if supplies are inadequate.

OUTSIDE WORKERS - HOST OR HOSTESS
1. Stand in front of the booth. But don't block the door. Not far out in the street. The Fair restricts 
us from going too far outside the booth. The objective is to invite the children into the booth to hear 
the gospel. If a parent is with the child ask the parent's permission for the child to enter the booth and 
invite them in as well. DO NOT ALLOW PEOPLE TO COME AND VISIT IN THE BOOTH AND TAKE UP 
VALUABLE TIME. Be sure someone is manning the inviting post at all times so as not to miss any children 
going by due to your visiting. This job is for those unafraid of asking people in. BE ENTHUSIASTIC! 
SMILE! Pray while you see people coming. There are brochures and info request forms outside if 
someone has a question about CEF.
2. Invite them in!
To the children - "The story is about to begin…!", or "How about coming in to hear a wonderful Bible         
story?" Only takes 8 minutes!! To teens - "Good News For You," “the best news you will ever hear!” etc. 
This works for adults also.
3. USE A PUPPET OR BUBBLE GUN to invite children into the booth. It is perfectly alright to add to 
the thrill of the fair. If you desire to do something like that be sure they know they will hear a story not 
a puppet play.
4. Our primary aim - is for the children to hear the story. Those who invite have first contact with the 
children. Make it pleasant. If parents are there, let them know they are welcome to join their 
children and the story will take about 8 minutes.
5. Get names and addresses of adults interested in CEF on information request cards provided.

STORY TELLERS
1. Greet the children as they come into the booth, and then proceed to tell the story for 8-10 minutes.
2. Use the WORDLESS BOOK story ONLY to present a clear message of the gospel.
3. Give the invitation to receive Christ.
4. Encourage them to pray to God IF they are believing in Christ as Savior for the first time.
5. Give them the handouts provided.
6. Fill out the record sheet after each story told.Don’t wait until the end of your shift!!!
7. Total your record sheet when you leave the booth and place it in the record box.
8. Share any interesting stories of the children with State Office. These stories are always needed.  



DO’S AND DON’TS FOR ALL WORKERS
1. Be neat and well dressed. Shorts are OK. Modesty is the issue. Ladies, if wearing a skirt, make sure 
that it covers your knees when you are seated and your top is not revealing anything… Wear a Good News 
Club or CYIA T-shirt if you have one. 
2. Do not entertain friends while on duty; spend time with them when your assignment is over.
3. Do not use the booth for storage. The space is needed for supplies and workers items.
4. Do not argue doctrine or promote a particular church or denomination while at the booth.
5. Do not give anything out that is not cleared with the CEF State Office. There are certain 
restrictions while we are at the fair, we cannot do things that would conflict with other vendors such as 
giving away things that others sell during the fair. We have sent a sample of all the things that are given 
away at the booth to the Fair Office; they will expect us to hold to our plans.
6. Do not be late. Please be on time for your assigned period. And if possible, be a little early so the 
worker you are relieving will have time to give any needed information. REMEMBER... Allow plenty of time 
for parking and walking to the booth.
7. Maintain a good Christian witness at all times.  You are there first of all, to represent the Lord 
Jesus Christ. Secondly, you represent Child Evangelism Fellowship. The Gospel is to be presented in its 
clearest form in the wordless book presentation and handouts.
8. Keep the booth as neat and clean as possible.  Keep literature in neat piles. 

PROBLEMS ENCOUNTERED AT THE FAIR:
1. UNTRAINED PEOPLE! We have had many people in the booth who absolutely did not know what to 
do! This must not happen. You can avoid this through good training for them!
2. A less than enthusiastic "out front" person. The person inviting the children in must be on 
guard All the time. This is key to good attendance in the booth. Invite families with the kids.
3. Children have invited as well as told the story in the booth...This is not wise.  Discipline problems, a 
lack of respect, and many other issues arise. All those who are assigned a spot in the booth need to be a 
CYIA’er or at least in high school or older. A child may help an adult playing with the bubbles or 
puppets...only in addition to scheduled worker.
4. Teens inviting only teens into the booth are another problem. When one teen was asked why she did 
this, she said she felt more comfortable. We are "Child Evangelism Fellowship!!!!"
5. Fill in the tally sheet at the end of the day!!! We need to do this because keeping on top of the 
figures saves a lot of headaches for us. Some teachers took report sheets home and we never did get a 
correct count. Please do not take the report sheets home!
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L.A. County Fair Personnel Sheet
11:00am – 11:00pm 

________________________ ________________________ ________________________
Date at the Fair    Team Captain’s Name     Chapter 

________________________ 

11:00 a.m. to 2:00 p.m 
Team Captain’s Cell 

(3 hour shift)
________________________ ________________________ ________________________
CPP Date Host or Hostess Cell Number  

________________________ ________________________ ________________________
CPP Date Story Teller #1 Cell Number

________________________ ________________________ ________________________
CPP Date Story Teller #2 Cell Number

2:00 p.m. to 5:00 p.m 
(3 hour shift)
________________________ ________________________ ________________________
CPP Date Host or Hostess Cell Number  

________________________ ________________________ ________________________
CPP Date Story Teller #1 Cell Number

________________________ ________________________ ________________________
CPP Date Story Teller #2 Cell Number

5:00 p.m. to 8:00 p.m. 
(3 hour shift)
________________________ ________________________ ________________________
CPP Date Host or Hostess Cell Number  

________________________ ________________________ ________________________
CPP Date Story Teller #1 Cell Number

________________________ ________________________ ________________________
CPP Date Story Teller #2 Cell Number

8:00 p.m. to 11:00 p.m. 
(3 hour shift)
________________________ ________________________ ________________________
CPP Date Host or Hostess Cell Number  

________________________ ________________________ ________________________
CPP Date Story Teller #1 Cell Number

________________________ ________________________ ________________________
CPP Date Story Teller #2 Cell Number

Important:
Please note that we must remain in the booth until the scheduled closing time.  





LA County FAIR REPORT SHEET 2022

Contacts Professions
Date / Chapter Children Teens Adults Totals Children Teens Adults Totals
5/5 Long Beach 27 5 22 54 7 3 4 14
5/6 Long Beach 22 14 19 55 10 6 0 16
5/7 San Gabriel Valley 37 13 37 87 22 9 0 31
5/8 San Gabriel Valley 31 4 37 72 11 1 0 12
5/12 Pomona 14 2 23 39 5 1 3 9
5/13 Pasadena 39 1 31 71 6 0 4 10
5/14 Mid-Cities 121 6 71 198 88 2 9 99
5/15 South Bay 38 11 23 72 5 0 0 5
5/19 Mid-Cities 50 0 29 79 39 0 6 45
5/20 Riverside 7 2 7 16 2 0 0 2
5/21 San Fernando Valley 63 13 41 117 10 2 2 14
5/22 Antelope Valley 20 10 22 52 5 1 3 9
5/26 San Gabriel Valley 31 3 26 60 4 2 1 7
5/27 Ventura County 34 20 27 81 2 2 0 4
5/28 Spanish 38 5 36 79 28 2 4 34
5/29 San Bernardino 43 0 23 66 13 0 0 13
5/30 Mid-Cities 160 18 110 288 116 7 12 135

Grand TOTAL 775 127 584 1,486 373 38 48 459

Duties for those working the last shift of the day:

 Please total up the days figures from the tally sheets and enter them in the above chart. This must be 
done every day at the closing of the booth. 

 Please turn off the lights before you leave by switching off the power strips.
 Close the curtain.

Any problems or questions? Call the State Office at 818-349-9883 or Scott Julian 310-614-1998 



LA County FAIR REPORT SHEET 2023

Contacts Professions
Date / Chapter Children Teens Adults Totals Children Teens Adults Totals
5/5 Mid-Cities

5/6 San Gabriel Valley

5/7 San Fernando Valley

5/11 Long Beach

5/12 Long Beach

5/13 San Gabriel Valley

5/14

5/18 Mid-Cities

5/19 Pasadena

5/20 South Bay

5/21 Mid-Cities

5/25 Mid-Cities

5/26 San Gabriel Valley

5/27 Spanish

5/28

5/29 Mid-Cities

Grand TOTAL

Duties for those working the last shift of the day:

• Please total up the days figures from the tally sheets and enter them in the above chart. This must be 
done every day at the closing of the booth.

• Please turn off the lights before you leave by switching off the power strips. 
• Close the curtain.

Any problems or questions? Call the State Office at 818-349-9883 or Scott Julian 310-614-1998



Story Teller Tally Report Sheet

Children Children  

Teens Teens 

Adults  Adults 

Total Contacts: 24 Total Decisions: 8

Your Name:                                                      Date:                     Time:
Bob Jones                                                         9/7/16                  3pm-6pm 

Chapter Name: 
Sample Chapter Name 

DO NOT REMOVE THIS SHEET FROM BOOTH!! 

Story Teller Tally Report Sheet

Children Children  

Teens Teens 

Adults  Adults 

Total Contacts: 24 Total Decisions: 8

Your Name: Date: Time:
Bob Jones                                                         9/7/16                  3pm-6pm 

Chapter Name: 
Sample Chapter Name 

DO NOT REMOVE THIS SHEET FROM BOOTH!! 

Contacts
(Those who heard the story)

Decisions 
(Those who believed in Jesus for the first time) 

Contacts
(Those who heard the Story)

Decisions 
(Those who believed in Jesus for the first time) 



THE HANDOUTS

Before the fair, we endeavored to put all the handouts in a plastic bag 
so that all we need to do is give the children one item, the bag. If 
however, we run out of stuffed bags, or some items were left out, be 
sure these are given out anyway. 

This item will be included in the bag.  
It is the Wordless Book script with  
a miniature Wordless Book 

One of the following tracts will be in each bag to hand out. Below are 
the varieties of tracts that will be used at the fair. 

We are not allowed to give out anything else except the above 
approved items! 

If a child or family does not have a Bible, please point them to the 
Gideon’s booth where they can receive a free Bible. 
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